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Whistle-blowing Policy
Statement of Intent
Whistle-blowing is raising a concern about malpractice/misconduct within our setting and forms an important part of safeguarding the children in our care.  Ridgeway Under 5’s is committed to delivering a high quality pre-school service, promoting organisational accountability and maintaining public confidence.
Procedures

· We nurture a culture of openness and transparency, which makes it safe and acceptable for employees and volunteers to raise, in good faith, any concern they may have about misconduct or malpractice.  Employees and volunteers are entitled to expect fair and reasonable treatment from their employers and colleagues.  Employees and volunteers, unpaid workers, relief staff and trainees or students on placement will be referred to as staff members.
· We have in place formal procedures that all staff can use if they feel that they have been unfairly treated or discriminated against.  They can also seek advice from a Trade Union, a lawyer or others as they see fit.
· Ridgeway Under 5’s is committed to providing all staff with an effective way of dealing with difficult situations.  Staff members with any concern about illegal, improper or unethical practices should normally report the concern to the Pre-School Supervisor, who will inform him or her of the action to be taken.  If the staff member wishes to discuss the concern with someone other than those named then he or she may discuss the matter with a member of the Management Committee.  The Chairperson will then consult and decide what action is to be taken.
· The Supervisor is always available should a member of staff wish to speak confidentially.  This can take place in the kitchen or at the end of session, over the phone or via email.  Alternatively, staff are able to speak to the Deputy or the Chairperson.  Details of relevant phone numbers/email addresses are made available to all staff.  
· Concerned individuals can raise issues about unacceptable practice and misconduct in a safe and supportive environment.  A disclosure in good faith to any of the officers mentioned will be protected.  Confidentiality will be maintained wherever possible and the staff member will not suffer any personal detriment as a result of raising a genuine concern about misconduct or malpractice within the group.
· Staff are made aware of the LADO Process Flowchart which is displayed on the kitchen notice board together with the NSPCC Whistle-blowing helpline number 0800  028 0285.
This Policy will be kept at the premises and all committee and staff will have a working knowledge of the Policy.
Whistle-blowing Policy

       AMENDMENT FORM

	
	Date
	Page No
	Amendment
	Authorised by

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


· Amendments must be made to all copies.

· The amended section in the main text must be identifiable i.e.

· For paper copies use red ink and ensure any crossed out text can still be read.

· For electronic copies use ‘track changes’ to highlight amendments

· Amendments must by authorised by the document author.

· Major changes require a full review and possibly a new version.

· The amendment form should be cleared on production of a new version.
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